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2016-2017 

WELCOME 
 

 

Thank you for enrolling your child into East Brunswick Public Schools’ Early Learning  
Academy. It is our common goal to make every child’s experience a positive one. The  
ELA program is operated by the Community Programs Department, and it is our mission 
to provide a safe, nurturing, and educational environment for all children enrolled in our  
programs. 
 
The focus of the Early Learning Academy is to maximize every learning opportunity and 
to develop young minds through a variety of avenues and approaches. Your active 
involvement as a parent or caregiver in our program is extremely important for everyone’s 
continued success. The guidelines in this handbook outline what you may expect from our 
program and what our Community Programs staff will expect from you and your child. In 
order for your child to have a positive experience in the Early Learning Academy, parents and 
staff must work together. 
 
We hope you find this handbook helpful.  Please do not hesitate to call the staff in the   
Community Programs Department if you have any questions, comments, or suggestions. 
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Early Learning Academy Preschool Program 
 
The Early Learning Academy provides parents of 3 and 4 year olds the opportunity to register 

their children for a 5-day/week, developmentally appropriate early learning experience within 

the school district. This fee-based, parent-pay program offers a menu of options making it  

possible for children to participate in a half-day, extended half-day, regular school day, or a 

regular school day with early morning and/or afterschool care.  

 

The curriculum design and implementation will be based on the New Jersey Department of 

Education’s Preschool Teaching and Learning Standards and the Preschool Implementation 

Guidelines. Certified supervisors with expertise in the field of early childhood and school    

readiness oversee the planning and preparation for the program. The plans will be                

implemented by experienced and caring staff, most of whom hold teacher certification. 

 

 
 

Community Programs Administration: 
 

Stephen Decker, Principal 
(732) 613-6989; sdecker@ebnet.org 

 
Karen Ector, Out of School Time Coordinator 
(732) 613-6629; kector@ebnet.org 

Community Programs Office Staff:  
  

Andrea Castaneda, Secretary 

(732) 613-6983; acastaneda@ebnet.org 

 

Janice Tedesco, Secretary 
(732) 613-6982; jtedesco@ebnet.org 
 

Financial Services Office: 
(732) 613-6674; ebonlinepayments@ebnet.org 
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Hours 
 

Full-day - Parents may pick up as early as 3 p.m. and as late as 3:25 p.m. 9 a.m. - 3 p.m. 

Half-day AM 9 a.m. - 11:35 a.m. 

Half-day PM - Parents may pick up as early as 3 p.m. and as late as 3:25 p.m. 12:25 p.m. - 3 p.m. 

Mid-day Extension           11:35 a.m. - 12:25 p.m. 

Delayed Opening/2-hour delay 

Full-day - Parents may pick up as early as 3 p.m. and as late as 3:25 p.m. 11:10 a.m. - 3 p.m. 

Half-day AM 11:10 a.m. - 12:40 p.m. 

Mid-day Extension    12:40 p.m. - 1:40 p.m. 

Half-day PM – Parents may pick up as early as 3 p.m. and as late as 3:25 p.m. 1:40 p.m. – 3 p.m. 

Emergency Early Dismissal  
Due to severe weather Early Learning Academy PM classes will be 
canceled on these days.  

1:45 p.m. 

Elementary School Single-Session Day with Lunch 

Half-day AM  9 a.m. - 10:55 a.m. 

Mid-day Extension  10:55 a.m. - 11:55 a.m. 

Half-day PM 11:55 a.m. - 1:45 p.m. 

Full-day Class    9 a.m. - 1:45 p.m. 

Elementary School Single-Session Day without Lunch 
Only on Election Day, June 6, 2017 and the last two days of school  
June 20 and 21, 2017 

Full-Day 9 a.m. - 1:15 p.m. 

Half-day AM 9 a.m. - 10:40 a.m. 

Mid-day Extension 10:40 a.m. - 11:45 a.m. 

Half-day PM 11:45 a.m. - 1:15 p.m. 
 

 

Arrival and Dismissal 
 

The safety of our children is of the utmost importance to all members of the community.  
It is imperative that all visitors to the school read and follow the traffic guidelines. Please be 
sure that you inform any friends or family members who may visit the school of these       
guidelines as well. Your cooperation will ensure that our children remain safe and secure as 
they enter and leave school each day. It is vital that parents follow established traffic and    
parking regulations.  
 
The morning arrival time is 8:50 a.m. The ELA school day starts at 9 a.m.  The afternoon    
dismissal time is 3 p.m. It is important that the school is notified in writing if your child has a 
change in dismissal plans for the day. 
 
 
 



Emergency Early Morning Drop-In Procedures 
Should an emergency or an unforeseen event result in dropping off your child prior to the start 
of school and your child is relocated to the Early Morning Program, you will automatically be 
required to register your child as an Occasional Use participant.  As a result, you will be 
charged a $50* registration fee, per child, and a $110* fee, per family, for the Occasional Use 
Program. You will receive 10 electronic coupons and will use one coupon for each use in the 
program.  The available balance of your coupons can be reviewed by logging into your     
Community Pass  account.   
 
Emergency Afterschool Pick-Up Procedures 
Should an emergency or an unforeseen event prevent you from picking up your child after 
school and the child is relocated to the ASK program, you will automatically be required to   
register your child as an Occasional Use participant. As a result, you will be charged a $50*   
registration fee, per child, and a $110* fee, per family, for the Occasional Use Program.  You 
will receive 10 electronic coupons and will use two coupons for each use in the program.  The 
available balance of your coupons can be reviewed by logging into your Community Pass    
account.   
 
Attendance: 
Regular and consistent attendance is expected for all children who attend the ELA program. No 
credit or refunds are given for days absent, scheduled holidays and closings, and for             
unscheduled/emergency closings. 
 

Educational Activities 

Children will participate in a variety of activities including the following:  
 
Learning Centers – These are areas set up by teachers and students and are changed monthly 
to fit the theme for the month.  Learning centers have activities that are suggested either by 
written or verbal cues from the teacher or can be developed daily by the children. Children are 
pulled to do activities with a teacher individually or in a small group that is tailored to each 
child’s needs and abilities. 
 
Practical Life – All children are encouraged to behave independently according to their         
individual development level.  The staff encourages children to solve problems creatively, to 
learn to accept and appreciate diversity, and to negotiate for what they want when it is in     
conflict with another’s desires.  Staff will assist children in areas of practical life and self-help 
skill development by providing activities that encourage using undeveloped skills.   

Weekly Themes – The program has general weekly themes that are established and             
coordinated to promote developmental skills, and to enrich all children’s understanding of their 
world.  The themes have educational, social, cultural, and emotional value. 

Circle Time – Circle time is teacher-directed and taught as a whole group.  During this time,   
the children will be learning calendar skills and weather skills, singing songs, playing games,     
reading stories, and learning about each other. During this time the teacher will prepare      
children for the day and review the theme and letter of the week. Children will have the         
opportunity to participate at appropriate times. 

https://register.communitypass.net/reg/login.cfm?9%3CN!%29%22O%5b%22F%299SZWV!%3DHXE*6%3EI%20%24%261%29%3DK%5b%40%20%20%0A
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Arts and Crafts – The majority of projects are focused around the holidays and theme 
units.   Arts and crafts projects stimulate a child’s mind to be creative. These activities also  
assist in the development of fine and gross motor skills.   

Letters and Numbers – Children will learn to recognize, identify, and eventually write numbers 
and letters.  The class will concentrate on one letter and number each week.  During this time, 
many of the songs, crafts, and games focus on the letter and number of the week.   

Specials – Specials will include Art, Music, and Physical Education. 

Manipulatives – Manipulatives develop organizational skills like sorting, counting, comparing, 
classifying, matching, and shape recognition.  Children integrate concepts through physical  
involvement.  By using more senses, children form more associations and learn these          
important skills for higher learning later on. 

Sensory Experiences – Children will be provided with a wide variety of hands-on, concrete,  
real-world sensory experiences appropriate for the child's age and stage of development. They 
will learn about all of their senses and how to use them.  

Computer Skills – Skills appropriate for each child’s age and developmental level will be       
introduced and reinforced. 

Kindergarten Readiness – Children will be taught the necessary skills to ensure success in 
kindergarten. 

Release of Children 
Children will be released only to their parents/guardians or persons designated by their 
parents/guardians. Any person picking up a child (parent included) should be prepared to 
show photo ID if asked.  No minor under the age of 18 may pick up a child.  
 
If a non-custodial parent has been denied access, or granted limited access to a child by a 
court order, the custodial parent must provide legal documentation to the staff who will 
maintain a copy on file, and comply with the terms of the court order. 
 
If a parent or authorized person appears to be physically and/or emotionally impaired to the 
extent that, in the judgment of the ELA staff members, the child would be placed in harm’s 
way if released to such an individual, the program will ensure that the child will not be       
released to such an impaired individual and staff members will attempt to contact the child’s 
other parent or an alternative person authorized for pick-up.  If the program is unable to 
make alternative arrangements for the pick-up of the child, a staff member will call the       
Division of Child Protection and Permanency 24-hour Child Abuse Hotline (1-877-543-7864) 
to seek assistance in caring for the child. While it is hoped that none of the procedures 
above will ever be implemented, such precautions are in place for the safety of the child in 
such unlikely events. 
 
Meals and Snacks 
Full-day students and students enrolled in Mid-day Extension need to bring in a nutritious lunch 
every day in a lunchbox clearly labeled with your child’s name.  Please note there are no       
microwaves or refrigerators available for use.  A snack and a drink will be provided daily. 



 

What to Bring 

 Full-size back pack (big enough to fit a folder) 

 Smock 

 Two complete changes of clothes 

 Lunch (for extended-day, full-day) 

Rest Time 
ELA will provide a nap/rest time on a daily basis for children who are in care for four or more 
hours per day. Your child does not have to sleep, but will be expected to rest quietly and not 
disturb other children. You may bring in a small blanket, pillow, and stuffed animal for your 
child to rest with. Blankets and pillows will be sent home every Friday for laundering. Please 
return them every Monday. 

Toileting 
All children must be potty-trained to participate in the ELA program. Children must be able to 
use the bathroom without assistance. Pull-ups or diapers should not be worn. Not being able to 
complete the school day without an accident on a regular basis may be cause for removal from 
the program until the situation is remediated. 

School Closings and Inclement Weather: 
If weather conditions threaten a possible school closing, please check the district website at 
www.ebnet.org and check your phone for a broadcast message. Below are possible        
scenarios and procedures. 

 Schools Closed – All programs closed. 

 Delayed Opening – See schedule on page 4. 

 Early Dismissal – Please come at the announced early dismissal time. Afternoon 
classes will be canceled on these days.   

 
Emergency Evacuation: 
If any emergency should occur and the school building is evacuated during program hours, 
your child will be transported to an alternate, secure site where all parents will be called   
immediately. 

Medical Procedures 

There is a school nurse at each site. When a child is sick or hurt, he/she will be taken to the 
nurse. 
Illness: 
In order to prevent illness from being spread to classmates, please observe the guidelines 
below. Your child should be at home if ill and will be sent home if he/she has the following: 

 High temperature 

 Persistent or excessive cold symptoms 

 Vomiting 

 Rashes that cannot be identified or have not been diagnosed by a physician 
 Contagious diseases such as measles, chicken pox, mumps, roseola, pink eye and 

impetigo 

http://www.ebnet.org/


 Strep infections 
 
Your child may return to school when he or she is fever-free for 24 hours without           
medication. Students may return from a strep infection after they have been treated with an 
antibiotic for 24 hours. 

 
In the event that your child becomes ill during program time, a staff member or administrator 
will contact you. Upon notification, we require that your child be picked up from the program 
as soon as possible. If you work far away, please designate one or more local family     
members or friends on your contact list for pick-up. 

 
We attempt to minimize illness and disease with the following measures: 

 Cleaning the eating area thoroughly before and after each child eats. 

 Staff use of gloves during snack distribution. 

 Requiring and supervising hand washing with children before meals and after toileting. 

 Disinfecting toys. 
 

Immunizations: 
As required by the state, a flu shot is required each school year.  Not presenting proof 
of the shot by December 31st will result in your child no longer being permitted to       
attend until such proof is provided. 
 
Injury: 
If emergency medical care is necessary, any of the following steps may be taken: 

1.  Call 911 for Emergency Medical Assistance. 
2.  Attempt to contact the parent or guardian. 
3.  Summon an ambulance or paramedic to transport child to the hospital you requested 

during registration. If one was not designated your child will be transported to the 
nearest hospital. (If child is transported to a hospital, a program staff member will  
accompany the child and remain with the child until a parent/guardian arrives.) 

4.  Attempt to contact persons listed on the student’s registration. 

 
Medication: 
Community Programs staff cannot and will not administer any medications, prescription or 
non-prescription, to any child, with the exception of an Epi-Pen. If your child needs an       
Epi-Pen, please provide the school nurse with a current dose. The school nurse will store it in 
an appropriate and safe location that will be known to all staff.  ELA students are not        
permitted at any time to administer their own medications, prescription or non-prescription. 

 

 

 

 

 

 

 



 

 

Registration and Enrollment 

 
In Person Registration on an on-going basis between the hours of 8 a.m.- 4:30 p.m. at the  
Administration Building, 760 Route 18, Financial Services Office, Suite 109. 
 

Menu of Options  Hours Tuition/Month 

Full-day Options include Mid-day Extension 
Location is determined according to kindergarten/new student enrollments  

and room availability. 

A  Full-day at Early Learning Academy  9:10 AM - 3:25 PM $688 

B Half-day Morning only  9:10 AM - 11:45 AM $341.50 

C  Half-day Afternoon only  12:50 PM - 3:25 PM $341.50 

D Add Half-day AM or Half-day PM to 
General Education Inclusive 

9:10 AM – 12:45 PM or 
11:45 AM – 3:25 PM 

 $346.50 

Add ons (requires enrollment in one of the above)  

E  Early Morning Program (EMP)  7 AM – 8:50 AM $116 

F  After School Kids (ASK)  3:25 PM - 6 PM $226 

G 3-day ASK 3:25 PM - 6 PM $183 

H  Combo EMP and ASK  Makes 7 AM - 6 PM 
possible 

$331 

I  Mid-day Extension for AM or PM  11:45 AM - 12:45 PM $52.50 

 
 
Tuition and Fees: 

Payments are due on the 15th of the month prior to service (i.e. October tuition is due  
September 15). All fees will be billed through the online system and email notifications will be 
sent on or about the first of every month when billing is assessed. The District nor the     
Community Programs Department is responsible for ensuring you receive the email             
notification. It is the responsibility of the parent/guardian to ensure that all payments are      
received timely whether or not the email notification is received. Currently there is no           
automatic debit program to pay for tuition. Should a discrepancy or technical issue arise from 
the automated billing system, the parent/guardian will be held responsible for the tuition rates 
published related to the program the child is registered for. If payment is overdue for three 
months, the students will no longer be able to attend.  Additionally, East Brunswick Public 
Schools reserves the right to take legal action in pursuit of payment. 

 



Registration Fee – An annual non-refundable fee of $50* per child is due upon registration.  
The fee is $25* if registered before June 1. 
 
Late Payment Fee – A late fee of $20* per month will be assessed per family if payment is 
received after the due date. If the June payment is not received by May 15, student/s will be 
unable to attend in June. 
 
Returned Check Fee – A returned check fee of $20* will be added to your balance and is due 
in money order form for each returned check.  
 
Program Change/Re-enrollment Fee – There is no charge for the first program or enrollment 
change, however any changes thereafter will incur a $40* fee, per student.  Should you need 
to suspend the program and re-enroll during the year, a fee of $20* will be charged for each       
re-enrollment. 

 
Late Pickup Fee – Children must be picked up on time.  A minimum penalty of $15* per family 
per school will be charged for the late pick-up from any program with additional charges of $1* 
per minute added after the first 15 minutes.   
 
Outstanding Balances – Families with outstanding fees in the District will not be permitted to 
register for any programs until all balances are paid in full. 
 
Program Withdrawals: 
Should a withdrawal be necessary, a 30-day written notice to the Financial Services Office is 
required. The withdrawal will begin as of the date mentioned in the written notification, and 
may not be retroactive.  All regularly scheduled tuition will be assessed for withdrawals     
without 30-day notice and the parent/guardian will be held responsible to pay all fees in full 
through the date the withdrawal notification was received.  The 30-day notice must be        
provided in writing by mail, fax, or email. Notices should be sent to: 
 

East Brunswick Public Schools 
Financial Services Office 

c/o Community Programs Bookkeeper 
760 Route 18, East Brunswick, NJ 08816 

ebonlinepayments@ebnet.org or (732) 698-9624 

mailto:ebonlinepayments@ebnet.org

